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EXCEL WITHOUT A MOUSE

Introduction & Agenda

1) Navigation and Selection with the Control ‘CNTRL’ Key

2) Using the ‘ALT’ key to open Ribbons

3) Connecting Excel and music - Name that Band or Song
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OPEN THE HOME RIBBON
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NUMBER FORMATTING (COMMA & DECIMALS)
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AUTO COLUMN WIDTH
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ROW HEIGHT SELECTION

HIGHLIGHTING
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BONUS: COPYING DATA DOWN
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